
 

 
The U.S. economy has experienced whiplash.  Several government programs offer benefits for the  
continuation of employee wages to counteract the financial shock.  During the pandemic, Congress will 
likely enact additional legislation that may benefit employers.   
 
Tracking qualified Pandemic payroll and related expenses eligible for preferred treatment is more straight-
forward in the present than in a reconstruction of the information.  As long as a system is devised that can 
verify the report, a system that makes sense to you and easily explained to others is the best.  
 
The Department of Labor's new rules on Paid Emergency Sick Leave, and Emergency Family and Medical 
Leave are reimbursed to employers by the Federal government.  See Federal Families First Coronavirus 
Response Act:  Summary of Two Sections by Church Windows.  
 
A new Form 941 will be created for 2

nd
 quarter filing.  According to our forms supplier, it will include an  

additional 18 lines of information.  Undoubtedly, a few of those new lines are related to the new form, Form 
7200, Advance Payment of Employer Credits Due to COVID-19.  IRS has also told our supplier the form 
will not be available until late June.  Church Windows will issue an update with the new 941 in July for 2

nd
 

quarter filing.  No information is available on whether any of the changes will impact W-2 reporting. 
 
In addition to tracking for the Department of Labor, if the church receives a Paycheck Protection Program 
Loan (PPP Loan), that loan can be forgiven in whole or in part Small Business Association Paycheck  
Protection Program Loans.  If the church does not get a PPP Loan, an Employee Retention Credit may be 
available.  The Retention Credit is an employer tax benefit that provides for reimbursement of fifty percent 
(50%) wages in certain situations.  The credit is up to $10,000 per employee. 
 
Tracking eligible expenses for a PPP Loan begins upon the disbursement of any of the proceeds through 
the following eight weeks. Allowable expenses include payroll costs, costs of group health care benefits, 
retirement benefits, state or local taxes assessed on compensation, rent (or interest on a mortgage),  
utilities, and interest on debt incurred before the applicable eight week period. The loan can be forgiven, 
provided at least seventy-five percent (75%) of the proceeds are used for payroll and related payroll costs.  
The lender requires this information and other documentation to determine the amount of forgiveness of 
the loan. 
 
The Retention Credit is available to employers, including non-profits, that do NOT receive a PPP Loan and 
whose operations fully or partially suspended as a result of a government order limiting commerce, travel, 
or group meetings.  The credit is also available to those with a 50% or more drop in receipts.  Compare the 
quarter of the current year to the same quarter the prior year for this measurement. For each employee, up 
to $10,000 of wages and health benefits are eligible but, compensation paid under the Paid Emergency 
Sick Leave and Emergency Family and Medical Leave do not qualify.  The Retention Credit provision also 
permits a delay in the payment of the employer portion of FICA taxes. 
 
Detailed documents offer an example of how to segregate this information in Payroll and Accounting.  No 
one can predict how the economy and society will rebuild once the threat of COVID-19 fades.  Segregation 
of the expenses and receipts will assist in future financial planning.  
 
An example of segregating COVID Payroll expenses Document 2 link. 
 
An example of segregating COVID expenses in Accounting Document 3 link. 
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https://churchwindows.com/wp-content/uploads/2020/03/PayFamiliesFirstCoronavirusResponseActSummary.pdf
https://churchwindows.com/wp-content/uploads/2020/03/PayFamiliesFirstCoronavirusResponseActSummary.pdf
https://churchwindows.com/wp-content/uploads/2020/04/Small-Business-Administration-Paycheck-Protection-Program-Loans.pdf
https://churchwindows.com/wp-content/uploads/2020/04/Small-Business-Administration-Paycheck-Protection-Program-Loans.pdf
https://churchwindows.com/wp-content/uploads/2020/04/Tracking-COVID-19-Payroll2.pdf
https://churchwindows.com/wp-content/uploads/2020/04/Tracking-COVID-19-Payroll2.pdf
https://churchwindows.com/wp-content/uploads/2020/04/Tracking-COVID-19-PPP-Loan-Accounting3.pdf

