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Report of Vendors to Determine if
1099 may be needed

(11/24)

Businesses are typically required to issue a 1099 form to a taxpayer (other than a corporation) who has
received at least $600 or more in non-employment income during the tax year.

This document walks you through how to run a report of Vendors and the total amount they were paid.
Go to Transactions>Browse>click on Change year Filter and Sort.

On the Filter tab>at Account enter your Accounts Payable Vendors (#2 account), under Transaction Types, click Clear All
and choose only PYMT (Payment).

Transaction Browser Options

Filter || Custom Account Groups || Group & Sort {(Account Name) || Columns | Fonts | Vendors [ Payees |

From To
Finandal Year 01/01,/2024 thru 12/31/2024 K Date Occurred [=IES| [=IES|
Account 2.000.000 - Accounts Payable Ve Date Posted [ ¢ [>¢]
Fund Type to Search @ Transaction #
User Amount @ @
Check [ Ref # Transaction Type:

| [] INCM (Income) [ JRNL (Journal Entry)
[] BILL (Expense) [[] ponA (Donation) «

| Shaow Paid Show Unpaid | PYMT (Payment) [C] PYRL (Transferred Payroll)

[] TNFR (Transfer)

[[] ARIN (AR Inveoice) [ | ARCL (Collection)

| Show Reconcdled Show Unreconciled

[C] show Reversed Show Only Reversed

Clear Filter

[] show Subtotals [] suppress Repeating Transaction Data

[ ] Show other details in transaction
[[] save selections as default [C] Always open to this screen | J
|

OK I| I ¥ cancel I

Click on Group & Sort tab>at Sort Field 1 choose Account Name, click on Group by Field 1 and click on Totals only. Click
OK.

Transaction Browser Options

Filter || Custom Account Groups | Group & Sort (Account Mame) || Columns | Fonts | Vendors [ Payees |

Field 1
(%) Ascending [] show separator line on report
Sort Field 1| Account Name [ ) Group by Field 1
d (_) Desce Totals only
A Show separator line on report
SortField 2 | <none> @ Group by Field 2
Totals only
Field 3
Ascending Show separator line on repart
Sort Field 3 none N Group by Field 3
Descending Totals only
Reset Sort
[] show Subtotals [] suppress Repeating Transaction Data

[C] show other details in transaction

[] save selections as default ] Always open to this screen
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Click on Print Transaction Journal

8 Browse Transactions - 01/01/2024 thru 12/31/2024
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Account Mame: Alex's Plumbing  Debit Amount: $150.00,
Account Name: American Electric Power  Debit Amount: $3,918.48,
Account Hame: AT&T  Debit Amount: $745.90, Credit Amount: %
Account Name: Big City Utilites  Debit Amount: $9,037.24, Credit Amount: $0.00
Account Name: BsureURcovered Insurance

Credit Amount: $0.00

Credit Amount: $0.00
0.00

Debit Amount: $14,459.20, Credit Amount: $0.00
Account Mame: Christian Bible Supplies  Debit Amount: $3,736.90,

Credit Amount: $0.00

Account Name: Columbia Gas  Debit Amount: $5,097.98, Credit Amount: $0.00
Account Name: Elias Wilson  Debit Amount: $650.00, Credit Amount: $0.00

|-Clear Filter | | Restore Default Layout | | Restore Saved Layout H Expand All H Collapse all HSearch In GridI

I Refresh Transactions ‘

[[] tnclude Reversed Transactions

The report shows the total amounts (Total Debit) paid to Vendors in 2024. This report will assist you in
deetermining if a 1099 is needed.

41st Church of Anvtown - Columbus OH

Transaction Journal Report

Thursday, November 21, 2024
Alex's Plumbing Total Dehit: 15000 | Total Credit: 0.00
American Electric Power Total Dehit: 3,01848 | Total Credit: 0.00
ATET Total Debit: 74590 | Total Credit: 0.00
Big City Utilites Total Debit: 903724 | Total Credit: 0.00
BsureUR.coverad Insurancs Total Debit: 1445020 | Total Credit: 0.00
Christizn Bible Supplies Total Debit: 3,736.90 | Total Cradit: 0.00
Columbta Gas Total Debit: 5,09798 | Total Credit: 0.00
Elizs Wilson Total Debit: 630.00 | Total Credit: 0.00
Trans. Count: 36
Total Debits: $37,795.70 Total Credits: .00
Account: Accounts Pavahle Only. Sorted Bv: AccountName: Ascending Transaction Tyvpe: PYMT' Only.
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