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Some states are requiring employers to collect contributions for Paid Family & Medical Leave.

All eligible employees in those states must have access to Paid Family and Medical Leave Benefits through the

state or an employer-funded program. Employers may apply for an exemption if they have a plan that provides

greater than or equal benefits with the same rights and protections. NOTE: Employer-funded plan must meet or
exceed the benefits of the state plan.

Please go to your state website to search for Paid Family & Medical Leave setup requirements.

The example below shows the setup of a Miscellaneous Tax for the State of Connecticut. Be sure to use your
State’s Requirements.

== Payroll

Go to Paer”>Data Setup> MISC AR Data Se’t%roll = Reports/Export | f Direct Deposit/EFT |7 Electronic Filing -+ Special ions 7 Help  Windows
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‘ Miscellanecus Tax [
Date Range o ipply Dates F Details | Totals || Employees |
gi/81/200 SlEars Starts @ Ends @ (optional)
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Fill the following information: o Miveeimenes T o0 x
e Description: Paid Family/Medical Leave E 74 X Setup New Miscellaneous Tax
e Abbrevation: PFML
o State:fill in your state
e Tax: Choose Paid Family Leave from the drop
dOWn IISt' Description Paid Family/Medical Leave
o Enter Active from: fill in start date Abbrevation P
e Misc Tax Account #: Some states may have a stats Tax [PadFarly Leave -Enployee
separate PFML # or it could be your state Actwe from s B =6

unemployment # or leave blank
e W2Box: 14

Misc Tax Account #

: W2 Box: 14
o Click: Next
To continue, click Next
851 Miscellansous Tax - o >
Hours Basad
Choose whether this tax is based on the number of hours worked.

Is the tax based on the number of hours worked?
o Isthe tax based on the number of hours worked? No —p 0 Oves
e Tax calculated based on: Social Security I m;:yswstagjﬁ;;m N
o Total Tax Rate: Check your state’s website S —
e Employee Percentage: Check your state’s website, e

usually 100%.
° Click: NeXt Amount per hour worked:
[ <Back [ mext> | [ cancel
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e Is there a limit to the amount an employee can
be taxed? Yes

e Wage Cap: fill in the Social Security
taxable maximum $XXXXXX

o Minister's Housing Allowance is subject to this
tax. Click the checkbox
e Click: Next

PLEASE NOTE: The original default
Housing Allowance MUST be used. ltis
set up as taxable for Social Security and

Medicare and ensures the Paid Family/Medical

Leave is calculated correctly for Pastor.

Payroll shows the setup of the
Miscellaneous Tax.

o Click Finish.

Paid Family & Medical Leave Act

Rev 5/24)
‘ Miscellaneous Tax EIE
o5l Miscellaneous Tax - O x
Tax Details
Choose whether there is an amount limit for this tax.
Is there a limit to the amount an employee can be taxed?
* (2 Yes () Ho
Wage Cap $160,200.00 *
Tax Cap  $0.00
* Minister's Housing Allowance is subject to this tax
< Back H Next > | I Cancel
l Miscellaneous Tax E"E
a5 Miscellaneous Tax - m] X

Completing the wizard

Paid Family/Medical Leave (PFML)

Tax Rate: 100.0000%

Employee Percent: 0.5000%

Maximum Wage: $160,200.00

Enter in W2 Box: 14

Minister's Housing Allowance is subject to this tax.
Tax based on Federzl Taxable Wages.

E 'r“x '

To close this wizard, click Finish

< Back :  Finish Cancel

The Miscellaneous Tax for PFML will need to be added to each of the employees. Go to Employees/
Contractors>click on the applicable employee. Click on the yellow Tax tab and Miscellaneous Tax.

8 Employees/Contactors B
Show Employees Contractors | [ E”::;r?nents v Payee [BEIRY X
Wilson, Robert & [] show Archived Payees I = Add Employee/Contractor I I — Archive I
o | Federal Tax ” State Tax ” Local Tax ” Miscellaneous Tax
Misc Tax - | Account | Paused |End Date |
| G| o) EHEE

Misc Tax
Paid Family/Medical Leave (01/01/2023 thru Mo End Date)

Click in the white space under Misc Tax and choose Paid Family/Medical Leave.
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When you add the Paid Family/Medical leave to the employees, you will be asked to enter the start date for the
Miscellaneous tax.

Enter Date nL

On what date will this item start being used in calculations
for Robert 5 Wilson?

o

Click OK

If you transfer Payroll to Accounting, you will create a Liability account for the Paid Family/Medical Leave. Then

in Payroll, you will link it to the Miscellaneous Tax under Account by clicking under Account and choosing PFML
Payable.

BB Employees/Contactors o || =28
Show Payee @ J Save ¥ Cancel
Wilson, Robert S [C] show Archived Payees - _—
= | | Federal Tax || State Tax || Local Tax | Miscellaneous Tax ]
e
|MiscTax - | Account | Paused | End Date - | |
i
J‘E Paid Family/Medical Leave (01/01/2023 thru No End Date) @ O Set End Date | B
: |
Number ‘ MName
2.10,100 941 Taxes Payable
2.10.110 State Taxes Payable
2.10,120 City/County Taxes Payable
2.10.130 Pension Payable
Mis|
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e Click Save

When your next payroll is calculated, Paid Family/Medical Leave is taken.

Aatrix provides a link for FMLA.
https://www.aatrix.com/news/2023/03/what-you-need-know-about-state-fmla-changes-2023/
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