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In Accounting:

Wage Garnishment Setup
(09/24)

Set up a #2 Liability account for the Garnishment for the Payroll Transfer.

Go to Chart of Accounts>Accounts +/-,

choose Liability.

Create Liability Account

by filling in the

Account Name, Account Number and Subtotal

(if applicable).

Click Add Account.

a Setup Chart of Accounts

Create Liability Account
Account Name

Garnishment for John Smith

Account Mumber
2.77.777

+ Add Account
Subtotal

Total Liabilities

Click on a non-ledger account below to edit vendor/client info at right. (optional)

|De|ehe | Account Mumber = | Account Name - | Sub Accts |
M | 2.10.100 941 Taxes Payable A
2.10.110 State Taxes Payable
2.10,120 City/County Taxes Payable
2.10.130 Pension Payable 1A
[ 210,140 Health/Life Insurance Payable 0 [

Highlight the new Garnishment Liability account, on the bottom right click on the Vendor/Payee tab and add

the Payee information for the Garnishment.

a Setup Chart of Accounts

S~

Create Liability Account
Account Mame

Account Mumber

Subtotal
Total Liabilities

Click on a non-ledger account below to edit vendor/client info at right. (optional)

| Delete | Account Number

- | Account Name

CoMpUTER HELPER PUBLISHING |

2.30.000
[ 250,100
[ 270.100
[ 2.80.100

Pass Through Accounts
Michelle's Crafts
Wedding Deposits

2.77.777 - Garnishment for John Smith

Prepaid Pledges

www.CHURCHWINDOWS.COM |

Vendor for Garnishment for John Smith i
Mame/dba
State of Ohio
Address
1234 Main Street
o= Add Account City
Anytown
State  Zip Phone
OH 43230
Phone 2 Fax
= |Sub Accts
i (FESTY | |y
0 [
0 B | Web Address
0 B = Account Mumber
—L 123456739

SUPPORT@CHURCHWINDOWS.COM |

Chart of Accounts || Help ” Vendar Payes

800.533.5227
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N4 Nchurchwindows Wage Garnishment Setup
B (09/24)
In Payroll
¢ Add the Deduction under Data Setup>Deductions.
. Deductions (=1 |mES
« Click on Adu. b el
Date Range Details || Totals || Employees
o Enter a name of the Garnishment at ooy [o]te 10z Starte otjoz/023 [JJpe] ends ] eptora)
Descrlptlon . EI Description Garnishment for John Smith
[= Delete [+ acd |
o . o Term % Dedaction QL/03/2000 ta N End Date) Description Abbreviation | GIS *Used when a full description may not fit
o E nter a DeSCprtIOH Abbfevatlon Hea\; Savings Account Deduction (01/01/2000 thru No End C | | Default Frequency Every Pay
Paid FamilyMedical Lave (01/01/2023 thru No End Date) W2 Eox pr—
Pension 403(b) (01/01/2000 thru No End Date) =
° Enter the Default Frequency. Garnishment for John Smith {01/01/2023 thru No End Date) | |Indude in W2 Wages:  [/] Federal; ] Sodal Security ] Medicare [] State [] Local

e Click None at W2.

e Deduction is FULLY taxable. All box-
es should be checked under Include in
W-2 Wages.

o Click OK.

2 opint [[¢f 0K

e Go to Data Setup>Employee/Contractors>find the employee.

e Click on the Deduction tab. T — W ek
. . L] [= | Show Payee @ J Save ¥ Cancel
e Click under Deduction to get the drop \
arrow to select the Garnishment S i fon ddtiifere= b —
dedUCtIOH E General [Pay Rates &Hours”i\llcwances || Deductions ” EmpJoymant”Dlrect Depcstl
|Deduchcn 4 ‘ Frequency ‘Amount |Parcent |Aomunt |Paused ‘End Date = ‘
Garnishment for John Smith (01/01/2023 ... Every Pay 20000 0.00000% 2.77.777 - Garnishment for John . [my ®HEE

o Fill in the Enter Date of when the
Deduction will start. Click OK.

Totals || Tax

/7 b R

o Enter the Amount to be
Deducted and the Liability Account
you are using to Transfer Dedictons ~Jrota
to Accounting..

Deductions Year-To-Date Totals

e Click Save.

Showing: | [Mo Department] ‘ Refresh ||
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After a payroll is done and transferred to Accounting, go to Pay Bills>Quick Pay>View Vendors with a Balance in
Accounting. Select the Garnishment and click Create Payments.

Vendors with a Balance n
| Select | Vendor Account Balance |
O 941 Taxes Payable (2,10, 100) £18,372.16
O City/County Taxes Payable {2.10.120) £2,731.04
[ cropwalk (2.30.020) §715.00
O Disaster Relief Recovery (2.30.050) £1,875.00
O Flexible Spending (2. 10, 150) £150.00
------- nishment for John Smith (2.77.777)
.......... |:| Mortgage Payable (2.90.100) £2325,500.00
[ Pension Payable {2.10.130) §469.,58
O State Taxes Payable (2.10.110) £1,829.09

I Select Al H Unselect Al ‘

|I Create Payments I| l H  Cancel ‘

On the Pay Bills screen fill in the Amount to Pay. At the Payment Method choose how you would like to create
the Payment then process.

Wage Garnishment Setup
(09/24)

@ Pay Bills oo ]
Select Vendor fPayee To Pay g B m Show Running Balance
@ Add To Batch (Ctrl +)
Unposted Payments Batch (1)
Default Date Occurred Default Asset Account Default Pay Method
11/13/2023 [v][x] 1,10.100 -+ [+ [%] Computer Check [v][]
Date Occurred | Vendaor Asset Amount to Pay | Payment Method Check or Ref # | *Transaction Comments INS

11/13/2023 | Garnishment for John 5... | [1]| 1.10.100 - Hunti...
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