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The Pennsylvania Earned Income Tax (EIT) and the Local Services Tax (LST) should be treated as two
different types of taxes. We recommend that the EIT be treated as a Local Tax and the LST be treated as a

one-timeDeduction.

Go to https://munstats.pa.gov/Public/FindLocalTax.aspx to find the codes and percentages for the EIT, which is

done on each employee according to their address and the church’s address. The PSD (political subdivision
codes) are the six-digit numbers identifying each municipality.

Our example is for the Harrisburg, PA, area and depends on the employee’s and church’s addresses.

The EIT usually uses the greater percentage.

SETUP EIT in Church Windows Payroll. Go to Payroll>Data Setup> Local Tax

CIle Add to add eaCh EIT ;-DataSetup 5 Reports/Export |7 Direct Deposit/EFT ':;,fE?ectronic Filins L. Special Functions "? H indo
o mployess! Departmerts Pay Labels Allowances Deductions Misc Tax Local Tax Unernplo
Contractars Sa,lg_rvl:ré'.me N ~ Y Tax
Fill the following information for ﬂ casien | R e | e B aill
each EIT:
2 Local Tax
| A Local Tax - m] * [ show Inactive
Showing Taxes for Date Range
E '.Ax Setup New Local Tax 03032000 w [y
8]
Description EIT - Cumberland - 7 Edit
Fobrevason = e Description: EIT - Cumberland
State PA A Tax Cumnberland TCD (21) | .
o Abbrevation: EITC
Active from otjor20 [v](] to [B[ES] ° State. PA
Local Tax Account # | 21063 ° TaX.‘ Cumberland TCD (21)
School District Tax? Cyes Do o Active from: fill in start date
Is Minister's housing allowance subject to this tax? (O Yes (D) Mo L] MISC TaX ACCOUI’)t # F|” |n the PSD
Is this a PA EIT tax? ©iYesg  OMo (] School District Tax: No
e Housing Allowance subject to tax: No
To contnue, dick Nex: o Isthisa PAEIT Tax? Yes
» Click: Next
o To which tax authority is this paid? County & tocal e - D
o [s this a flat rate tax?: Yes Local tax
° Rate 1 70% Enter information about this tax
o Click Next and Finish
To which tax authority is this paid?
O City (=) County () Other
PLEASE NOTE: This document is an
example. The Set-up is fOl' Pennsylvania EIT Is this a flat rate tax? (The same rate on all local wages)
for Cumberland with PSD 210603. @ ves E
Please check the PA website for the rates for e o
your area.
{ < Back H Mext > | I Cancel
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A different EIT Local Tax may be added for each employee dependent upon their address. Then, the EIT Local
Tax must be added to the appropriate employee’s record.

To add EIT tax to employees, go to Data Setup>Employees/Contractors and find the employee>click on
Tax>Local Tax.

e Click in the white space  ® employess/Contractors =S =
under LOCa| TaX and <d - Show Employees Contractors @ E”et:;riyments' Payee @
choose the applicable EIT
tax ’ [_] Show Archived Payees { 4 Add Employee /Contractor ” - Archive I

|Federal Tax || State Tax ” Local Tax || Miscellaneous Taxl

‘LoaITax - \Addl.wﬂ—i Amt |Aooount |Paused |StartDabe |Er1d Date A| |
EIT - Cumberland (01/01/2025 thru ... vl x| 0.00 [0 oyoyz023 [ SetEndDate |B

Totals || Tax

When you add the EIT tax, to the employee, you will be asked to enter the start date for the tax.

Click OK. Enter Date n
On what date will this item start being used in calculations
for 37
01/01/20 308

+

If you transfer Payroll to Accounting, you will create a Liability account for the PA EITs in Accounting. Then, in
Payroll, click under Account and choose the EIT liability.

Click Save and Finish running your Payroll. Your next Payrolls will have the EIT taken as a Local Tax.

SETUP LST in Church Windows Payroll. We recommend setting up the Local Services Tax (LST) as a ONE-
TIME deduction of $52, $26 or $10 appearing in Box 14 of the W2.

Go to Payroll>Data Setup> &, Deductions (=5 [oR =)
DedUCtIOnS tab [CJ show Inactive Details lm”m‘
. . S s [ spplyates | flgires 01/01/2025 [v]¢] Ends [w][3<]| (optional)
Click on Add and fill in... 01/01/2000 to | 12/31/2026
Description LST
° Starts Start date Of the LST @I Description Abbreviation : L:l.sed when a full description may not fit

It's a one-time deductionso | (= o= |+ — Peftfreney
. . Group Term Life Deduction (01,/01/2000 thru No End Date) W2 Box 14
che pater"LdSa_}_e 1S fl ne. ;'::ls?;::;i;(f) ?g;?;;;zg;gﬁfﬁl?éﬂlézaoh:? thru No End C Indude in W2 Wages: [ Federal [ Sodial Security [] Medicare [[] State [ Local
[ escription. e |

o Description Abbreviation: LST

e Default Frequency: Does not
matter because it is a one-
time deduction.

o W2Box: 14

e Include in W2 Wages: should all
be blank, nothing checked.

|:| Inactive

Click OK. (@ et [ o |

CompuTeR HELPER PUBLISHING | www.CHURCHWINDOWS.COM |  SUPPORT@CHURCHWINDOWS.coM | 800.533.5227



ala
/A Jindows :
AN ﬁChU FIF.hI\Vlf_:W‘:CIOW» Set-up Pennsylvania EIT and LST

(Rev 5/24)

Add LST tax to employees, go to Data Setup>Employees/Contractors and find the applicable employee(s)>
click on the Deduction tab and choose the LST. When you add the LST tax, to the employee, you will be asked
to enter the start date for the tax. You may choose the start date or leave it default to 01/01/XXXX.

If you transfer Payroll to Accounting, you will create a Liability in Accounting (if you keep the LST separate from
Local Tax). Then, in Payroll, click under Account and choose Liability to transfer the LST.

Click OK and Save.
NOTE: DO NOT fill in the amount of the LST on the set-up screen.

When running the Payroll, you well add the ONE-TIME LST by clicking the Deductions tab and filling in the
Amount of the LST on the Review Pay and Rate screen.

Calculate Payroll Wizard

Review Pay and Rate
This page allows you to review and modify pay, rate, deductions and allowances

Indude | Name + |Payee # | LastPay Date | [Pay Hours/Rates || Allowances/Other | Deductions |
4 0 Description | Amount ‘ Percent | |

LsT 0,000 0.00000% [=]

=

Finish processing the Payroll. On the Transfer screen you will see the amount of the LST.
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