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Receives Statement

(Rev 5/22)

The Receives Statement box must be checked for people to receive their donation statements. Even if they have
giving, this checkbox overrides it. Go to the Manage Givers screen on both the Individual Givers and the Families &
Groups tabs to verify the Receives Statement box is checked.
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Use Reports to print a list of the people who have the Receives Statement box unchecked so that you do not have
to go through every record one-by-one.

To print a list, in Donations click Reports/Export>Compare & Analyze>Pledge/Giving Analysis:
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Receives Statement

(Rev 5/22)

Giving/Pledging tab - Select Allin the both Giving - Include: and in the Pledging — Include: sections and select Does not
Rec. Statement.
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Givers tab - Include... Membership Groups, Donations Individual Givers and Donations Group Givers.
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Recelves Statement

(Rev 5/22)

Columns tab - use the arrow buttons in the middle of the screen to move all of the fields except Giver or Giver
Name and Giver # to Available Columns at the left side of the screen. Click Print.
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Receives Statement is not checked for the list below.

Monday, May 18,20

41st Church of Anytown - Colombus OH

Pledge/Civing Analysis: 01/01/20!

- 1273120

?Gh’er# Giver Name
24 JanL Amold
35 Mr and Mrs Soloman Welch
75 s Futh Smoot
202 Gravson P Ml
205 Anna F Parks
207 Eric Barnard
211 Lanny Olivar
217 Elementary Sunday School Class
218 Mik= Smoot
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15t & 2nd Grades 55

3rd & 4th Grades 55

5th & 6th Gradss 33

Tth & Bth Gr Jr HiFallowship
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Adult Choir
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Bibla Studw

Book Club
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