
 

 
The Receives Statement box must be checked for people to receive their donation statements.  Even if they have 
giving, this checkbox overrides it.  Go to the Manage Givers screen on both the Individual Givers and the Families & 
Groups tabs to verify the Receives Statement box is checked. 

Use Reports to print a list of the people who have the Receives Statement box unchecked so that you do not have 
to go through every record one-by-one. 
 
To print a list, in Donations click Reports/Export>Compare & Analyze>Pledge/Giving Analysis: 
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Giving/Pledging tab - Select All in the both Giving – Include: and in the Pledging – Include: sections and select Does not 
Rec. Statement. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Givers tab - Include… Membership Groups, Donations Individual Givers and Donations Group Givers. 
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Columns tab - use the arrow buttons in the middle of the screen to move all of the fields except Giver or Giver 
Name and Giver # to Available Columns at the left side of the screen.  Click Print: 

 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Receives Statement is not checked for the list below. 
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