
 

October 2015 Tech Tips 
 

Did you know?  Church Windows is on YouTube! 
 

If you are a person who learns better by watching and seeing than by reading, then be 
sure to visit Church Windows’ YouTube Channel on the Internet.  You can visit the YouTube 
Channel directly at www.youtube.com/churchwindows, or you can access the movies from the 
Recorded Webinars “View Movie” links at the Church Windows website, 
www.churchwindows.com. If you’re not familiar with YouTube, it is an extremely popular forum 
for sharing videos about nearly anything. Whether you’re looking to learn how to change the oil 
in your car, be entertained by a comedian, watch a music video, or gain helpful Church 
Windows tips, you’ll find them on YouTube. 
 

Once you’re at the Church Windows YouTube Channel, there are a number of ways to 
look for information relevant to the part of the Church Windows software that you use. You can 
simply scroll down the listing of available videos. Right next to About is a little magnifying glass. 
Click it and you can search the Church Windows channel for a specific topic. The Search You 
Tube box at the top of the screen searches everything that exists on YouTube rather than the 
lower search which searches just our channel. 
 

One of the best ways to access information relevant to you is by clicking on Playlists. 
Here, you’ll be able to select a playlist for modules such as Membership, Donations, 
Accounting, and Payroll. You’ll also be able to view movies for specific program versions. More 
videos are constantly being produced and posted, so give it a try next time you’re looking for 
Church Windows pointers! 
 
Version 18 is coming!  
 

Church Windows version 18.15.0 will be shipped over a staggered release schedule, 
which aligns with current industry standards. Customers who are members of Update and 
Support received an email earlier this week asking for their preference as to an earlier or later 
ship date.  

You might wish to receive version 18.15.0 sooner if: 
 

• You are using or will soon upgrade to Microsoft Windows© 10. 
•  You use the Attendance feature heavily and appreciate the new reporting standards 

and options in Membership and Donations reports. 
• You use the Visits feature heavily and have need of multi-level security in that feature, 

as well as new reporting standards as above.  

http://www.youtube.com/churchwindows
http://www.churchwindows.com/


 

 
You might wish to receive version 18.15.0 later if:  

 
• The church software still displays Contribution and/or Financial and, therefore, has not 

yet been converted to Donations and Accounting.  
• The opening screen of Church Windows displays Version 16 or older.  
• You do not wish to update just yet, or it is a busy time for the church, and you would 

prefer to wait until next year or when things slow down. 
 
 

What's New in Church Windows v18.15.0? Here's a list! 
http://www.churchwindows.com/downloads/WhatsNewCW18150.pdf  

 
If you are a member of Update and Support and haven’t yet responded to the survey, 

here is the link to the survey: 
 

http://survey.constantcontact.com/survey/a07ebm7pme9if49a4zn/start 
 

 
Membership, Donations and Accounting Reporting Similarities. 
 
 Did you know many of the tabs available on reports function the same across many of 
the modules in CW?  While your options for selections may be different in each module, how 
the screen functions is the same across the modules.  For example, most report screens first 
open to an options or filter screen where you can make selections regarding what you would 
like on the report. 

 

http://www.churchwindows.com/downloads/WhatsNewCW18150.pdf
http://www.churchwindows.com/downloads/WhatsNewCW18150.pdf
http://survey.constantcontact.com/survey/a07ebm7pme9if49a4zn/start


 

 
 
 

 
The Membership, Donations and some of the Accounting reports often have a Sort or 

Group & Sort tab.  This tab lets you select how the data will be sorted.  And for some reports, 
you can choose to Group by the field and show Totals only if needed.  While each module will 
contain different fields you can select to sort by, the screens function the same. 
 

 

 
In Membership, Donations and Accounting for most of the reports you can click the 

Columns tab, or in Membership Reports you can click Select Fields, and then select the exact 
columns and order of the columns for your report.  The left side shows any available columns 
and the right side shows the visible columns or what will be on the report.  
  



 

 
In all the modules the columns screen functions the same.  You just highlight a column 

name and use the arrows to move it back and forth.  To the right of the visible columns box, 
you can use the up/down arrows to change the order of your columns.  And you can click on a 
column name and then click on adjust column width to adjust the size of each column if 
needed. 
 

 
  



 

 
 
Membership Directory Templates 
 
 Recently added to the Download Current Updates page of the Church Windows website 
are templates for your Directory.  On this page is a printable document with directions on 
downloading and making adjustments to the template to include your special fields such as cell 
phone and email.  Take a look and try out some of the additional Directory templates available 
for download. 
 
 
 

http://www.churchwindows.com/shop/custom.aspx?recid=13

