
 

August Tech Tips 
 

Summer Cleanup 
1. Accounting - Summer is a good time to take stock and be certain that your 

reports are providing the correct balances. Checking now and getting questions 
cleared up means less work at the end of the year when things get hectic. We 
recommend that you print the following reports and review the balances for 
accuracy.  

a. Balance Sheet – be certain you can explain how the funds and liabilities 
are stored in the assets. 

b. Fund Activity Report – use the Consolidated, Year to Date (Horizontal) 
format. 

c. Treasurer’s Report – make certain that you include these columns: 
Year-to-Date Balance, Annual Budget and Annual Budget Remaining  

2. Accounting - Are you finding yourself a little frustrated with the existing chart of 
accounts in your Accounting module? Cleaning it up and making it work better 
for you is not difficult in the Accounting module. In fact, on our Support Blog, 
there are three items that will assist you with this. Follow these links to these 
three items:  

a. Redesigning the Chart of Accounts 
b. Sample Chart of Accounts 
c. Starting Over for the new year in Accounting 

3. Membership – Late summer is the time to advance the School Grade and the 
Groups and Classes so that people are in their correct school and church 
school class for the fall of 2014. Church Windows provides the tools for doing 
that. Click Membership, Special Functions, Advance School Grade or Advance 
Groups and Classes. If you are unfamiliar with these processes, once on the 
screen, press the F1 key on the keyboard to open the program’s HELP to the 
topic.  

 
Beginning Balances in Accounting 
Whether you converted to Accounting from CW Financial or are new to using Church 
Windows, you will need to enter or finalize beginning balances. That screen will open 
when you open Accounting.  
 
If you converted to Accounting from Church Windows Financial, it brings the ending 
balances forward and requires you to finalize them. You may make adjustments to the 
balances if you need to. However, we recommend that you finalize the balances as 
they were in the Financial module to insure the continuity for audit purposes. You may 
then move money via adjusting entries to change the current balances.  
 
If you have a balance sheet from your previous system and it was in balance as of the 
end of the year, you will enter the balances on the Beginning Balances screen.  
 
 If you did not have a formal balance sheet and are new to CW, the following is a 
discussion of what the beginning balances should represent.  

  

http://www.churchwindows.com/blog/accounting-redesigning-the-chart-of-accounts/
http://www.churchwindows.com/blog/517/
http://www.churchwindows.com/blog/accounting-starting-over-for-the-new-year-in-accounting/


 

• Assets (1’s): The beginning balance for any checking/savings account will be 
the reconciled balance of that account. If you are entering your balances as of 
the first day of your accounting year, this is equal to the balance on the bank 
statement as of the last day of the prior calendar or fiscal year plus any 
outstanding deposits and minus any outstanding checks. 

• Liabilities (2’s): Enter a beginning balance for any liabilities that should have 
one. For example, you might owe taxes for the 941 Federal Withholding or state 
income taxes that have been withheld but not remitted. There could also be 
other payroll withholdings, such as pensions or health insurance. 

• Fund Balances (3’s): The net assets (Assets minus Liabilities) need to be 
distributed across the fund balance accounts. So, if you have only one fund, a 
checking account that holds $15,000 and a 941 liability with a $1,000, then the 
Fund Balance account would have a beginning balance of $14,000 in it. If you 
have multiple funds, which most churches do, then you must determine how 
much each fund should have at the beginning of the year.  

• Income (4’s) and Expenses (5’s): At the beginning of a year, the income and 
expense accounts should have a zero balance. If you are beginning to use the 
Church Windows Accounting module other than at the beginning of the year, 
the Income and Expense accounts will be available and may be given a 
beginning balance reflective of the income or expense totals for that item thus 
far. You may also choose to leave the beginning balance for the income and 
expense accounts at zero and enter transactions to reflect the income brought 
in and the expenses charged thus far. 
 

If you are not yet ready to finalize those balances, click Save. You will need to finalize 
them prior to opening the new accounting year. If you change those balances during 
the course of the year, you may need to produce new reports for the various months as 
the year-to-date balances would change based on the changes to the balances that 
you made. 
 
Reports in Version 17.14.0 Membership 
When Version 17.14.0 comes out in the fall, the screens you use to access reports in 
Membership will look very similar to this: 

1) The 
Membership 
Portal screen: 
When you click 
Membership on 
the opening 
screen to 
Version 17.14.0, 
the Membership 
portal screen 
opens. 

 



 

 
 

2) To get to reports, 
click the Reports 
button and select 
the option that 
allows you to use 
the report 
information in the 
way in which you 
wish to use it. 

 
3) After selecting 

HOW you will use 
the information, the 
screen opens for 
you to set the 
criteria for whose 
information will be 
ON the report. 

 
4) And once the 

criteria have been 
set and you click 
Next in the lower 
right corner, the 
OPTIONS screen 
opens where you 
decide on the 
report layout.  

 

 
 

  



 

 
We will provide lots of information for you on using the reporting feature in Version 
17.14.0.  There will be two User Group Webinars in August dealing with reports. There 
will also be training videos and workbooks available in the near future. Watch our 
website for information on using this wonderful new reporting function. There is a new 
training service available which will always have the most current and updated Church 
Windows training videos. Learn more about Online Videos subscription service. 
 
Windows XP and Server 2003 
The Microsoft computer operating systems Windows XP and Server 2003 reached the 
end of their life cycle as of April, 2014. These two have had a wonderful, long life since 
2001 and 2003, respectively. Even though Microsoft will not update XP and Server 
2003 after April, the version of Church Windows you are using now will continue to 
work and support for Church Windows will continue to be available. However, you will 
not be able to install Church Windows Version 17.14.0 on XP or Server 2003. In order 
to enjoy this update and future updates of Church Windows, the computers will need to 
be updated to Win 7 or newer. Older computers should be replaced rather than 
updated.  
 
Payroll will continue to work and be supported. If you choose not to upgrade your 
computer’s operating system, Payroll updates can be installed and will run on Windows 
XP and Server 2003 for the foreseeable future.  
 
Read more about Windows XP and Server 2003 end-of-life on the Church Windows 
Blog. 
 
We are looking for two to three more beta testers for version 17.14.0.  If you are 
interested in becoming a beta tester, please send an email to 
support@churchwindows.com, with your customer number, if known, and a list of the 
modules that you use.  Everyone using Church Windows at the church will need to use 
the beta version. 
 
 
 

 

http://www.churchwindows.com/shop/custom.aspx?recid=76
http://www.churchwindows.com/shop/custom.aspx?recid=78
http://www.churchwindows.com/blog/windows-xp-and-server-2003-life-cycle-termination/
http://www.churchwindows.com/blog/windows-xp-and-server-2003-life-cycle-termination/
mailto:support@churchwindows.com

